CREEK WEEK 2012
PLANNING COMMITTEE MEETING NOTES
Thursday, October 6, 2011
Attendees: Stan Foey, Hilary Harkins, Suman Kumar, Amanda Platt, Alta Tura

Publicizing Creek Week dates – 
Park Districts will include Creek Week in their newsletters & calendars.  
The Creek Week brochure will be revamped so that one panel can be addressed for mailing. The Splash Off panel will need to be moved and other content shortened. We will print fewer brochures and posters than in 2011. There may be an opportunity for River Friendly Landscaping  to help with printing through its other partnerships.
Creek Week Facebook event page is up. We need people to “like” it. Alta doesn’t know what she is doing and would welcome help administering it.

http://www.facebook.com/pages/Creek-Week/276166132408500
Sponsors – It was decided that sponsor request letters will be emailed only (no US Mail). The letter and response form will be imbedded in the email and as attachments. New prospects suggested:  HLA Group, California Association of Resource Conservation Districts, Maharlika Lions, Waste Management. If we again partner with the Sacramento Bee, sponsors will be sent last year’s ad so as to better understand the concept of buying ad space. 
Art – The group supports the student art contest concept. Suman and Amanda volunteered to serve on the art selection committee with Michelle, Jamie and Alta. This committee will select the art in late December.  Others are welcome to join.
Elk Grove Greener Gardens Tour – Amanda is planning this tour of river-friendly yards for April. The group agrees this could be a Creek Week activity, depending on the date.  

Tasks:

· Suman to scan Sacramento Bee ad for use as a sponsor request attachment.

· Alta talk with Sacramento Bee about continuing last year’s partnership and how to improve the ad selling and billing process. 
· Alta set up a blog on saccreeks.org where Creek Week planning materials can be posted and on-line discussions held.

Committees

Publicity (Jamie, Alta, Peter, Christy, LeeAnn, Betty Cooper in 2011)

Press Releases (_____), Advertisements, Proclamations & Resolutions (County-Suman, Sac City-Cyndia?; Citrus Heights-LeeAnn, Rancho ??, Folsom-Glenn), 

Web Site - Send updates & reminders to web site volunteers. Disclaimers on-line.


Sacramento Bee ad, Sacramento Bee Outbound Page – Jamie, Christy & Alta


Radio Disney – Jamie & Alta


Home school newsletter, County schools mailing – Betty Cooper


Neighborhood Associations, Community newsletters, overview


Branch library digital picture frames, display for one month Christy load to load.

Brochure – Alta & Christy 


Press Releases done by Jamie with Christy making follow-up calls. 

Sponsors

Sponsor solicitation, Follow up calls, Grant applications (Alta, Julie, Mari in 2011)
Clean-up sites 

Site selection, Coordination with agencies, Site leader recruitment, Training workshop, CRCSD manhole marking, Phone contacts. New sites and activities needed to accommodate the many volunteers. Water Quality Monitoring, invasive plant removal, planting. 

(Alta, Stan, Barbara Eggleston, Frank, LeeAnn, Hilary, Todd, Denis, Sabra, Glenn.  Workshop: Elizabeth, Christy, Rebecca, Sarah, Mari) 

Activities and Programs (Stan, Frank, Alta in 2011) Scheduling deadline is January 15.

Arrange and schedule activities, Brochure write up, Outreach to target audiences - 

website links, CPACs, Area Council on Aging, “RSVP”

Identify outside publicity for each activity. Committee member attends to take sign-ups, hand out promotional items & encourage participation in the clean-up.

Splash Off/Creek Steward (Barb Eggleston & Suman Kumar co-chairs)
Location, Event planning, Speaker, Invitations, Sponsor gift packaging and presentations, RSVP’s, Creek Steward award

Celebration Day (Julie, Jane. Jamie, Beth, Bonnie, Cindy, Elizabeth, Suman  2011)
MC =Radio Disney, Event Coordinator, Volunteer Coordinator – Janet & Suman, Set up-take down, booths & table set up=Suman & Julie, Junk & Gunk=Cindy Smith, Passport=Carolyn, Jamie & Debbie Jo, Purchase prizes for passport activity=Jamie & Debbie Jo

T-shirt distribution=? photographers=?  Julie Mier, City Parks, Order the stage, tables, chairs, safety cones, etc.  

Exhibitor letters=Jamie & DebbieJo. 

Volunteer/VIP/, Exhibitors table = Janet, Suman, Jamie, Debbie Jo

Check and update protocol lists.  Review protocols at Feb. meeting.

Food ordering. Food serving: Maharlika Lions cook and serve lunch.

Volunteer recruitment

Donation jar & donation form

Art/Sponsor Recognition (Peter, Michelle, Bonnie, Barbara Egg in 2011)

Art = T-shirt, buttons, mugs, bookmarks, brochure, poster, sponsor board and 


passports.  Recognition = Plaques/art work

Mini Grants (Alta, Michelle, Christy, Jamie, Debbie Jo in 2011)
Develop mini grant flier – Jamie & Debbie Jo

Develop application, review & rate applicants, notification, follow-up on reports

Thank yous  (Alta)
Our regular meeting date is the first Thursday.  Next meeting will be Thursday, November 3, 7:30 am at AECOM. 2020 L Street, Suite 400.

Splash Off is Friday April 6, 2012. Clean-up and Celebration is Saturday, April 14, 2012
